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l. O61mme nosio:xkeHust
1.1. Hacrosimee Ilomoxkenue pazpaboraHo B MyHUIIMOAIBHOM JIOUIKOJIHLHOM
oOpazoBatenbHOM  OromxeTHoM — «MJIIOBYNe 14 «3onotoli  KIHOYUK»
o0111epa3BUBAIOIIETO BUJIa C MPUOPUTETHBIM OCYIIECTBICHUEM JEATEIbHOCTU TIO0
MMO3HABATEILHO-PEUCBOMY HAIPABICHUIO Pa3BUTHUS JeTel» (fanee MO TEKCTy —
MIOBY) B coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot 27.07.2006 T «O6
uHpopmai, HWHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3alure WHGOpMalUn» B
penakiuu ot 18 mapra 2019 r, @enepanbabiM 3akoHOM Ne 152-D3 ot 27.07.2006 T
«O mepcoHaNBHBIX JaHHBIX» B pemakuuu oT 31 nmekabps 2017r; Konctutyruein
Poccuiickont ®enepanuu u TpynoseiM koaekcoM Poccuiickont denepanuu, Y craBom
MJIOBY. Ilpu cocrtaBiennu yuteHo Ilomoxkenue 006 0COOCHHOCTSAX 00pabOTKHU
NEPCOHANIBHBIX  JIAaHHBIX, OCYIIECTBISIEMOM 0€3 HCMOJIb30BaHUS  CPEICTB
aBToMaTu3ainuu, yrBepxkaeHHoe I[loctanosnenunem I[IpaBurenbctBa PO No 687 ot
15.09.2008r; TpeboBaHus K 3alIUTE NMEPCOHAIBHBIX JAaHHBIX MpHU UX 00paboOTKe B
WHOOPMAITMOHHBIX  CHUCTEMax  MEPCOHAIBHBIX  JIAHHBIX,  yTBEPXKICHHbBIC
[ToctanoBnenueM IIpaButenbctBa Poccuiickoit @enepanuu Ne 1119 ot 01.11.2012r.
1.2. lannoe IlonoxxeHue omnpesensieT OCHOBHBIC TpeOOBaHMs K 3amuTe, 0o0paboTKe,
HOPSIIKY MOJIYYEHHUsI, XpaHEHUS, UCTIOJIb30BaHUs U NIEPEAAUH MIEPCOHAIbHBIX JaHHBIX
cotpynaukoB MJIOBY, a Takke OTBETCTBEHHOCTh 3a HapyIIEHUE HOPM,
PETYIUPYIONTUX 00pa0OTKY U 3aIUTY MepCOHaIbHBIX TaHHBIX B MIOBY.
1.3. ITosoxkeHne yCTaHABIMBAET OCHOBHBIE MOHATHS M COCTAB MEPCOHAIBHBIX TAHHBIX
pabotuukoB B MJIOBY, pernmamentupyer GopMupoBaHHe W BEICHHUE JUYHBIX e,
oTpeJieNsieT MpaBa U 00A3aHHOCTH PaOOTHUKOB I10 3aIIUTE MEPCOHATBHBIX JaHHBIX, a
Tak)Ke O0S3aHHOCTU COTPYIHHUKOB MO OOECIEUYEHHIO JOCTOBEPHOCTH MEPCOHATBHBIX
JAHHBIX.
1.4. Ilenwto Hacrosimero [lonoxenus aBisieTcs: oOecrneueHre 3amuThl MpaB U CBOOO
MeJIarOTHYECKUX PAOOTHUKOB M OOCTY)KHMBAIOIIETO TEPCOHANIa MpU 00padOTKe HX
MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE 3aIUTHI IPAB HA HEIPUKOCHOBEHHOCTh YaCTHOU
KU3HU, JTUYHYIO TalHY.
1.5. Tlpu ompeneneHnn o0bEMa U COJIEpKAHUS MEPCOHATBHBIX JAHHBIX paOOTHUKA
agmuauctpauuss  MJIOBY  pykoBoactByercss  Konctutyuumeidn  Poccuiickoit
®enepannu, OegepanibHBIMHA 3aKOHAMH U HacTOAIMUM [lonoxeHuneM.
1.6. IlepcoHanbHblE JaHHBIE OTHOCATCSA K KaTeropuu KOH(HUICHITMATBHOU
uHpopmaruu. Pexxnm KOH(HUICHIINATBHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B
Ciyyasix 00€3TMYMBAHUS WJIM MO UCTEUEHUH 75 JIET CpOKa XpaHEHHs, €CIM UHOE HE
ONPEAEIECHO 3aKOHOM.
1.7. Hactosiiee Ilonoxxenue siBisieTCss BHYTPEHHUM JIOKATbHBIM HOPMAaTUBHBIM aKTOM
MJIOBY, 006s3aTenbHbIM 11 UICIIOJTHEHUSI BCEMH PaOOTHUKAMU, UMEIOIIUMHU JTOCTYII
K IEPCOHAJIbHBIM JaHHBIM cOTpyaHuKOB M/IOBY.
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1. OcHOBHBIE NOHAATHS U COCTAB

NMEePCOHAIBbHBIX JAHHBIX PA0OTHHMKOB
2.1. IlepconanvHvie Oannvie - mobdast UHGOpMaIUs, OTHOCSIAICSA K ONPEIeTICHHOMY
WM OTIpeIeTIEMOMY Ha OCHOBAaHUHU TaKOW MH(OpMAIK GU3HYIECKOMY JIHITY, B TOM
quciie ero (hamrims, UMs, OTYECTBO, TOJ, MECAII, JaTa U MECTO POXKICHHS, a TaKKe
ajpec, CeMeifHoe, COIMalbHOE, WMYIICCTBEHHOE IIOJOXKEHHe, oOpa30oBaHue,
npodeccus, T0X0abl U Ipyras HHGOpMAIIHS.
2.2. Ilepconanvuvle Oauuble pabomHuxa - O3TO HUHPOpMAIUsi, HEOOXoauMas
3apeayomeMmy MJIOBY B CBS3M ¢ TPYJIOBBIMH OTHOIICHUSMH M KacaroIIasics
KOHKPETHOTO coTpyaHuka. [log nHpopMalueir o0 pabOTHUKE ITOHUMAFOTCSI CBEJICHUS O
dakTax, COOBITUAX U OOCTOATENbCTBAX JKU3HM PAOOTHHKA, TO3BOJISIONINE
UACHTH(PUITUPOBATH €T0 JIMYHOCTh. [IepcoHanbHbIC TaHHBIC pA0OTHHKA COJIEPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO y4eTa paOOTHHKOB - JINYHOM JIiesie pabOTHUKA.
2.3. Oobpabomka nepcoHanvbHvlX OAHHLIX — OTO JeWCTBUS (ONepanuu) ¢
NEPCOHATBHBIMM JaHHBIMH, BKJIIOYas cOOp, CHCTEMATH3allui0 M HAKOIUICHHE, Xpa-
HEHUE, yTouHeHHEe (OOHOBJICHHE W U3MECHEHUE), UCITOJIB30BAaHUE M PACIIPOCTPaHCHUE
(B TOM 9HCIIC TTepeiava) NePCOHATbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHbIX OAHHbLIX - JICUCTBUS, HAIPaBJICHHbIE Ha
nepenayy TMEepCOHAJIbHBIX JAHHBIX OINpEeAeIeHHOMY Kpyry Jui (mepemada
NEPCOHAJBHBIX  JIAHHBIX) WM HAa  O3HAKOMJIEGHME C  TEPCOHAJIbHBIMU
JaHHBIMM HEOTPAHMYEHHOTO  Kpyra JHUI, B TOM 4Hucie OOHApoJ0OBaHUE
NEPCOHAIBHBIX JAHHBIX B CPEACTBAX MaccoBOM HH(pOpmaiuu, pasMmelleHue B
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETAX WM MPEIOCTaBICHUE JOCTyIa K
NIEPCOHAIBHBIM JTAHHBIM KaKUM-JTHOO HHBIM CITOCOOOM.
2.5. Ucnonv3osaHue nepcoHanvbHulX  OaAHHLIX -  ACUCTBUS  (OMEpamuu) C
NEPCOHAJIBHBIMU TaHHBIMU, coBepiiaecMble MJIOBY B 1iesix NpuHATHS pELICHUN Wn
COBEpIIEHUSI WHBIX JEHUCTBUN, TOPOXKIAMOIMMNX IOPUANIYECKUE TIOCIEJCTBUS B
OTHOIICHUH paOOTHHUKA WJIHM IPYTUX JIUIL TMO0 HHBIM 00pa30M 3aTParuBaroIInX mpaBa
1 CBOOOBI paOOTHUKA HIIH JIPYTHX JIUII.
2.6. Obweoocmynnvle nepconavbHvle OaHHble - TEPCOHATBHBIC JaHHBIC, TOCTYI
HEOTPAaHUYCHHOT'O KPYyTa JIUI K KOTOPHIM MPEIOCTABJICH C COTIIAcUsl paOOTHHUKA WUJIH Ha
KOTOphIE B COOTBETCTBHHM C (emepadbHBIMH 3aKOHAMU HE PaCIpOCTPAHIETCS
TpeOoBaHMEe COOIIOICHNUS KOHPUACHITNATHHOCTH.
2.7. B cocTaB nepcoHaNbHBIX JTaHHBIX padoTHrka MJIOBY BXOmAT:

* aHKETHbBIC U OMorpaguvecKue TaHHbBIC;
* o0pa3oBaHue;

* CBEIICHUS O TPYJAOBOM U OOIIIEM CTaxe;
* CBEICHHMS O COCTaBE CEMbH;

* TaCIOPTHHIC JaHHBIC;



2.8.

CBEJICHUSA O BOMHCKOM YYETE;
CBEJICHUS O 3apabOTHOM IJIaTe COTPY/HUKA;

CBEJCHHUS O COIIMAJILHBIX JIBIOTAX;

CHEIUATbHOCTB;

3aHUMaeMasi JOJDKHOCTD,

aJipec MecTa KUTEILCTBA U Tele(]oH;

MEeCTO PabOThI WK YueObl YJIEHOB CEMbH U POJICTBEHHUKOB;

coAepKaHUE TPYJIOBOrO JOTOBOPA;

NOJJIMHHUKU U KOITUM MPUKA30B;

JUYHOE JIETI0 ¥ TPYAOBask KHUXKKA COTPYHUKA;

OCHOBAHMS K IIpUKa3aMm;

MaTepuasbl M0 MOBBINICHUIO KBaTU(UKAIMK U MEPENoJrOTOBKE COTPY/IHUKA,
€ro aTTecTalu, CIIYKEOHBIM PacCiIeI0BaHUSM.

JInuynoe  geno  paGormmka  MJOBY  HaxomauTrcs B JTOKYMEHTAIUHU

ACJIOITPONU3BOAUTCIIA U COCTOUT M3 CIACAVIONMHNX JOKYMCHTOB:

aHKeTa,;
aBroOuorpadus;

KOIUU JIOKYMEHTOB 00 00pa3oBaHuH;

kaprouka Gpopmsl T-2;

KOIUS MIpHKa3a o0 mpuéMe Ha paboTy;

TPYJIOBOW OTOBOP;

JIOKYMEHTBI, CBSI3aHHBIE C TEPEBOJIOM U MEepeMelieHHueM paboTHUKA (KOMHH
IPUKA30B, 3asBJICHUS paOOTHUKA U T.11.);

BBINIMCKU (KOMMWM) W3 JTOKYMEHTOB O IMPUCBOCHUU MOYETHBIX 3BAHMU, yUEHOU
CTEINEHHU, Harpa)XKJ€HUU rOCYJapCTBEHHBIMU Harpajaamu;

KOIIMU HArpaJHbIX JUCTOB;

aTTECTAllMOHHBIE JIUCTHI;

KOIIMHU MPUKA30B O MOOIIPEHUSX, B3bICKAHUSX;

XapaKTePUCTUKH C MPEBIIYIIETO MECTa pabOTHI;

3asiBIeHHE pabOTHUKA 00 yBOJBHECHUH,

KOIUS MIPUKa3a 00 YBOJbHEHUU;

3asiBIeHHEe paboTHUKA 00 o3HakomieHuu ¢ JokyMeHTamu MJIOBY,
YCTaHABJIUBAIOITUMH TOPSOK 00PaOOTKH MEPCOHATBHBIX TAHHBIX PA0OTHHUKOB,
a TaKXe O ero MpaBax M 00A3aHHOCTAX B ATOW 00JIaCTH;

JIpyrue AOKYMEHTHI, HAXOXJEHUE KOTOPBIX B JUYHOM Jejie OyAeT MpU3HAHO
11eJ1IeCO00pa3HbIM;

B JuyHoe jeno pabotHunka MJIOBY BkimouaeTcss Takke OMNUCHh BCEX
JOKYMEHTOB, HAXO/ISIIIUXCS B JEJI€.

2.9. Pa3memienne Ha odunmanbHoM caiite ¢otorpaduii paOOTHUKOB, BHUACO C



pabOTHUKAMHM COTPYJHUKH pa3pelialoT IyTeM MPEeJOCTaBICHUA COIJlacus Ha
00paboTKy nepcoHanbHbIX JaHHbIX B MJIOBY.

2.10. Ilepconanbuble nanHble paboTHuka MJIOBY sBastorcs koH(uaeHIHaTbHON
uH(popmalmeil 1 He MOTYT ObITh UCIOJIb30BaHbl coTpynHukamMu MJIOBY B nuuHbIX
LETISX.

I11. Ilopsinok nosyuyeHusi, 00padoTKu
U nepeiavn NepCcoOHANbHBIX JAHHBIX PA0OTHHKOB
3.1. Tlon o6paboTkoi mepcOHANBHBIX AaHHBIX paboTHMka MJIOBY mnonumaetcs
NoJlyueHHe, XpaHeHue, KOMOMHHMpOBaHUE, TMepenaya Wik Jboe  JaApyroe
UCITOJIb30BAHUE NIEPCOHAIBHBIX JaHHBIX coTpyaHuka MJIOBY.
3.2. B nensax obecrneueHus npaB v cBOOOJI YesIOBEeKa M rpak/laHWHA MPU 00paboTke

MEPCOHAIBHBIX JAHHBIX DPAOOTHUKA 00A3aHbI COOJIOIATHCS CIEAVIONIME OOIIre

TpeOOBaHUS:
3.2.1. TlomydeHue, XpaHeHWE, KOMOMHHMpOBaHHWE, Iepeaadya WM JI000e JIpyroe

UCITIOJIb30BaHHE TIEPCOHANIBHBIX JaHHBIX paboTHHKa MJIOBY MOXeT oCyIecTBISIThCSA
UCKITFOUUTEJILHO B LIEJISAX 00eCIeueHus COOJI0ICHHS 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB, cojelcTBUsl paboTtHukaM B TpyMJIOBbYcrtpoiictBe, 00yueHnn u
NPOJABMKEHUU M0 CIyk0e, obecredyeHus JHUYHOM O€30MacHOCTH COTPYIHUKOB,
KOHTPOJISl KOJMYEeCTBA M KayecTBa BBINOJNHSAEMOW paboThl H  oOecredeHus
COXpPaHHOCTH UMYILECTBA.

3.2.2. Tlpu ompeneneHnu o0beMa U CojliepkKaHus, 00padaThIBaEMbIX MEPCOHATBHBIX
TaHHbIX ~ paboTHMka 3aBeaywomui  MJIOBY  momkeH  pyKOBOJCTBOBATHCS
Konctutynmnenn Poccuiickont @enepaunu, TpyaoBbIM KOJIEKCOM W HHBIMHU
dbenepaabHBIMU 3aKOHAMU.

3.2.3. Bce mepcoHanbHBIC JAaHHBIE pa0OTHUKA IMONYydYarOTCs y Hero camoro. Ecim
NepcoHalIbHbIE JaHHbIe cOTpyaHUKAa MJIOBY BO3MOXHO MOJYYUTH TOJIBKO y TPEThel
CTOPOHBI, TO PAOOTHUK JOJIKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee, M OT HETO JI0JKHO
OBITH TIOJIYYEHO MMCHMEHHOE COTJIacHe.

3.2.4. 3aBenyromuii MJIOBY nmomkeH cooOmwuTh pPaObOTHHKY O  MEISX,
MPEANnoIaraéMbplX UCTOYHHKAX M CIMOCO0ax TMOJTyYeHUs IMEePCOHANTbHBIX JTAHHBIX, a
TAKXK€ O XapakTepe NOMJIEKAIIUX TMOJYYEHUIO TMEPCOHANBHBIX JaHHBIX U
MOCJEACTBUAX OTKa3a COTPYJAHUKA AaTh MUCbMEHHOE COTJIacue Ha UX MOJIyYEHUE.
3.2.5. He momyckaetcst moiydeHne u 00pabOTKa MEPCOHATBHBIX JIAHHBIX paOOTHHUKA
MIOBY 0 ero noiuTHYeCKnX, PeTUTHO3HBIX M HHBIX YOCKICHUSIX U YACTHOW KU3HH,
a TaKke O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAWHEHUAX WM €r0 MPOQCOI03HOU
NEATENIbHOCTH, 332 WCKIIOYEHUEM CJIydaeB, MPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum.

3.2.6. PabGoTtonarenb He MMEET MPABO MOJy4YaTh W 00pabaThIBaTh MEPCOHAJIbHbBIC



JaHHbIE Pa0OTHHKA O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WIH €ro
npoCOIO3HON  ESATEIBHOCTH, 3a HWCKJIIOYEHUEM CIy4aeB, MPEeAyCMOTPEHHBIX
dbenepanbHBIMU 3aKOHAMMU.

3.2.7. llpu npuHATHUM peUIeHUH OTHOCUTENIbHO pPAOOTHHMKA Ha OCHOBaHUM €ro
MEPCOHAIBHBIX JAaHHBIX HE JOMYCKAaeTCsl HCIOJIb30BAHUE [aHHBIX, IMOJYYCHHBIX
UCKJIIOYUTEILHO B  pe3ysibTaTeé WX aBTOMAaTHU3UPOBAHHOW O0pabOTKM WU
AIIEKTPOHHOTO MOJIYUYEHUS.

3.3. [IpuHnumnbl 06paboTKN NEPCOHANIBHBIX JaHHBIX paboTHUKOB MJIOBY:

* 3aKOHHOCTH IIeJIel U CIOCOOOB 00pabOTKM TMEPCOHANBHBIX JaHHBIX H
I0OPOCOBECTHOCTH;

* COOTBETCTBUS ILiefie 00pabOTKM MEPCOHANBHBIX JAHHBIX LEJsAM, 3apaHee
OTIPENICJICHHBIM M 3asiBJICHHBIM TIPU COOpE MEPCOHAIBHBIX JAHHBIX, a TAKKE
MOJIHOMOYHSIM pa0OTHUKA, OCYIIECTBISIONIEIO 00pabOTKy MepCOHATbHBIX
JTAHHBIX;

* COOTBETCTBUS 00bEeMa U XapakTepa 00padaThiBaeMbIX MEPCOHAIBHBIX JaHHBIX,
criocob0B  00pabOTKM  MEPCOHANBHBIX  JaHHBIX  IEIsIM  00paboTKH
NEPCOHANTBHBIX JIAHHBIX;

* JIOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX, WX JOCTATOYHOCTH ISl LEJel
00paboOTKH,  HEIONMYCTUMOCTH  OOpaOOTKM  TMEPCOHANBHBIX  JaHHBIX,
U30BITOYHBIX IO OTHOIIEHUIO K IIEJISIM, 3asBJICHHBIM TP cOOpe MepCOHATBHBIX
JNAHHBIX;

* HEJIOMYCTUMOCTHU OOBEAMHEHHS CO3IaHHBIX JUIsl HECOBMECTUMBIX MEXIY COO0M
neseit 0a3 TaHHbIX HH(POPMAIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B ciiydasix, HEOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOILLIEHHH, B
cootBeTcTBUM cO CT. 24 Koncturyuum Poccuiickoit @enepaiud BO3MOXKHO
noJiydeHue u o0paboTKa JaHHBIX 0 YacTHOH ku3HHU padotHrka MJIOBY Tonbko ¢ ero
MACbMEHHOTO COTJIACHS.

3.5. K oOpabotke, nepenaue U XpaHEHHUIO TIEPCOHATBHBIX JAHHBIX PAOOTHHKA MOTYT
uMeTh 1octyn corpyanuku MJIOBY.

3.6. Ucnonp3oBaHuE MEPCOHATIBHBIX JAAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHU C
[EISIMU, OTPESIUBIINMHI UX TMoxydeHue. [lepconanpHbie NaHHBIE HE MOTYT OBITh
WCIIOJb30BaHbl B MEJSIX MPUYMHEHHS HMMYIIECTBEHHOIO M MOpPAJIbHOTO Bpeaa
rpaXjaaHaMm, 3aTpyJHEHUS peanu3aluu TpaB W cBoOoa rpaxman Poccuiickoii
O®enepanuu. OrpanundeHue npaB rpaxkiaaH Poccuiickoit ®enepanuum Ha OCHOBE
UCIOIb30BaHusl MHPOpMAUMU OO0 HMX COLMAIBHOM MPOUCXOXKIEHUU, O PACOBOM,
HAIIMOHAJIBHOW, SI3bIKOBOM, PEJIMTHO3HOW U MAPTUMHOMN MPUHAIJIEKHOCTH 3aIMPEIIEHO
Y KapaeTcsi B COOTBETCTBUU C 3aKOHO/IATEIILCTBOM.

3.7. Tlepenaua mepcoHaNbHBIX AaHHBIX padoTHuka MJIOBY B0o3MOXHA TOJBKO C
corjacusi pabOTHHKA B CJly4yasX, MPAMO MPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM



Poccuiickont Penepanuu.
3.8. Ilpu nepenadye mnepcOHAJILHBIX JIAHHBIX paboTHWKA 3aeavionmin MJIOBY

JIOJDKEH COOJIIOIATE CIENVIONINE TpeOOBAHUS:

* He coo0IaTh NEpPCOHAJbHbIE JaHHble paOOTHHKA TPEThEH CTOpOHE Oe3
NUCBMEHHOTO coryiacusi pabOTHUKA, 32 UCKIIOYEHUEM CIy4aeB, KOrja 3TO
HEO0OXOAUMO B LEJIAX IPEAYIIPEKICHUS YTPO3bl )KU3HU U 3/I0POBbIO paOOTHHUKA,
a TaKXe B CIIyYasiX, yCTAHOBJICHHBIX (eZepaibHbIM 3aKOHOM;

* He cooOlaTh NEPCOHAJIbHBIE JaHHbIE PAOOTHHKA B KOMMEpPUYECKUX LensIx 0e3
€ro MMCbMEHHOT'0 COTJIaCHsi;

*  MpeaynpeauTh JUI, MOJTYYaIOIINX MePCOHANIbHBIC JTaHHBbIE pa0OTHUKA, O TOM,
YTO AT JIaHHBIC MOTYT OBITh MCIIOJIb30BaHbBI JIHUIIIb B LEJSAX, JIJI1 KOTOPBIX OHU
COOOIIeHbI, M TPEOOBATh OT ATUX JIMI] MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
coOmtoaieHo. JIuia, nogyyarouye nepcoHalbHble JaHHbIE pa0OTHUKA, 00s3aHbI
COOJIIOIaTh PEKUM CEKPETHOCTH (KOH(PUISHIIMAIBHOCTH). JlaHHOE TTOI0KEeHHE
HE paclpoCTpaHseTcs Ha OOMEH IMEepPCOHAILHBIMU JTaHHBIMU PAOOTHUKOB B
NOpsJIKE, YCTAHOBIIEHHOM (he/lepaIbHBIMU 3aKOHAMMU;

* paspemarh J0CTYN K MEPCOHATLHBIM JIAHHBIM Pa0OTHUKOB TOJIBKO CTICIIHAIIEHO
YIOJTHOMOYEHHBIM JIMIIAM, ONpeaeieHHbIM IpukazoMm no MJIOBY, npu stom
yKa3aHHbIE JIMIA JTOJDKHBI UMETh MPABO MOJYYaTh TOJBKO T€ MEPCOHAIbHBIC
JaHHbIe PaOOTHUKA, KOTOpPHIE HEOOXOMMMBI JJI BBHIMOJHEHUS KOHKPETHBIX
dynKImi;

* HE 3ampamuBaTh HMHPOPMALMIO O COCTOSHUU 3]I0pPOBbsl pPaOOTHUKA, 3a
UCKJTIOYEHUEM TEX CBEJICHUI, KOTOPhIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHECHUSL PAOOTHUKOM TPYAOBOM (PyHKITHH;

* mepeaaBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKA MPEJCTABUTESIM paOOTHIUKOB B
MOpSAZIKE, YCTAHOBJIEHHOM TpyIOBBIM KOJEKCOM, W OTIPaHUYMBATH OTYy
UH(GOPMAIIMIO TOJBKO TEMHU MEPCOHATBHBIMHU JTaHHBIMU PAOOTHUKA, KOTOpHIC
HEOOXOIMMBI JIJIS BBITIOJIHCHHSI YKa3aHHBIMU MIPEICTABUTEISAMU UX () YHKITHA.

3.9. Ilpu mnepenade mEpPCOHANBHBIX JaHHBIX pa0OTHHKA (B TOM 4YHCIE W B
KoMMepueckux wenax) 3a npenensl MJIOBY 3aeenyrommiit MJIOBY nHe nomxen
COO0IIaTh 3TH JaHHBIE TPEThEH CTOPOHE 0€3 MUCHMEHHOTO coriacus paboTHUKA, 3a
MCKITFOUEHUEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B IENAX MPEAYNPEKICHUS yTrPO3bI
KU3HA W 370pPOBBI0 pPA0OTHHWKA WJIM B CIy4yasX, YCTAHOBJICHHBIX (eJepaTbHbIM
3aKOHOM.

3.10. Ilepemaua mepcoHaNbHBIX JOaHHBIX paboTHuka B mnpenenax MJIOBY
OCYIIECTBIISIETCSI B COOTBETCTBUM C JIOKQAJIbHBIMM HOPMATUBHBIMH  aKTaMu
YUPEKICHHUS.

3.11. He momyckaeTcsi OTBE4aTh Ha BOMPOCHI, CBA3aHHBIC C Mepeaaveii epCcoOHATbHON
uHopMmaiu no tene@ony unu Qakcy.



3.12. Bce wMepbl KOH(QUIAECHUMANBHOCTH TpH cbOope, oO0paboTke M mepenaydu
MEPCOHATIBHBIX JIAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS KaK HAa OyMa)KHbIE, TaK U Ha
ANIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENIN HH(OpMALUY.

V. ®opmupoBanue u
BeJleHHe JIMYHbIX JeJ padoTtHukoB MIOBY
4.1. JImunoe neno padotHuka MJIOBY dopmupyercs nociie u3gaHusi mpukasa o ero
npuéMe Ha padoTy.
4.2. TlepBoHayaJbHO B JMYHOE JEJ0 TPYNINUPYIOTCS JOKYMEHTBI, COJIEpIKaIIne

INCPCOHAJIIBHBIC JTAaHHBIC Da6OTHI/IKa, B MOPSJIKE, OTpaXKaroIeM Ipolecc ImpuéMa Ha

paboTy:
* 3agBJICHHUC paOOTHHKA O NMpUEMeE Ha PadoTy;

* aHKeTa;
* aprobuorpadus;
*  XapaKTepUCTHKA-PEKOMEHIAITHUS;
* KoIluA npukasa o npuéme Ha padoty B MJIOBY;
e pacrnucka paboTtHuka 00 o3HakomijeHun ¢ gokymeHtamun MJIOBY,
yCTaHABJIMBAIOIUMHU MOPST0K 00pabOTKU MEPCOHANBHBIX TaHHBIX paOOTHUKOB,
a Takke 00 ero npapax U 0053aHHOCTSAX B ATOM 00J1aCTH;
* pacnucka pabOTHHMKAa 00 O3HAKOMJIEHHWU €T0 C JIOKaJIbHBIMU HOPMAaTUBHBIMU
aktamu MJIOBY;
* BHYTPCHHSS OIHUCH.
4.3. Bce mOKyMEHTHI JHMYHOrO Jeia TOJAIIMBAIOTCA B OO0JOXKKY oOpasia,
yctanoBieHHoro B MJIOBY; Ha 00mokke MODKHBI OBITH (pamMuiIus, UM, OTYECTBO
COTpYIHHUKA.
4.4. JluanoMy Jieny IPUCBAMBAETCS HOMEP, KOTOPBIA (PUKCUPYETCS B KypHaJIEe ydéTa
nuyHbIX aen. Homep nuunoro aena corpynnuka MJIOBY npocTaBisieTcst B BepXHEM
JIEBOM YTJ1y OOJIOKKH JIeNa.
4.5. K aHKeTe B TMYHOM JieTie mpukiienBaercs pororpadus padboTHrKa (0€3 roJI0BHOTO
ybopa) popmara 3x4.
4.6. B muunom nene padorarka M/IOBY Benercs BHYTpEHHSS ONMKCH, Kyaa 3aHOCSATCS
HAaUMEHOBAHUs BCEX MOJIIMUTHIX JOKYMEHTOB, JaTa WX BKJIIOYEHHUS B JIEJO,
KOJIMYECTBO JIUCTOB, a TAKXKE JaTa U3bATUA JOKYMEHTa U3 JieJla C YKa3aHHEeM JIUIa,
U3bSIBLUIETO JOKYMEHT, W NPUYMHY HU3bATHA. B clydae BpEMEHHOIO U3bITHUS
JIOKyMEHTa BMECTO HETO BKJIAJbIBAETCS JINCT-3aMEHUTENb. V3bsiTHE TOKYMEHTOB U3
JIMYHOTO JIeJIa MPOU3BOIUTCS UCKIIIOUUTEIIBHO ¢ paspenieHus 3apeayromero MJIOBY.
BuyTpeHHsIsi onuch MOANUCHIBAECTCS JEIOMPOU3BOAUTENEM, C YKa3aHUEM JaThl
COCTaBJICHUS.
47. Bce IOKyMEHTBHI, NOCTYIAKIMe B JWYHOE JIEJIO0, PacloiaraloTcsi B



XPOHOJIOTUYECKOM MOPSJIKE.

4.8. He nomyckaercss BKJIIOYaTh B JIMYHOE JEJIO JOKYMEHTBI BTOPOCTENEHHOIO
3HAYEHUs, UMEIoIINEe BpeMeHHbIe (10 10 JeT) cpoku XpaHeHHUsl, HapUMeEp, CIPaBKU C
MECTa JKUTEJbCTBA, O COCTOSIHUM 30POBbs, O CEMENHOM IOJIOKEHHUH U T.II.

4.9. Jluctel JOKYMEHTOB, MOAIIMUTBIX B JH4YHOEe Jeio pabdotHuka MJIOBY,
HYMEPYIOTCS.

4.10. AHKeTa SBISAETCS OCHOBHBIM JOKYMEHTOM JIMYHOIO JI€JIa, MPEICTaBIISIONIUM
co00Oll TmepedyeHb BOMPOCOB O OuorpauyecKux JaHHBIX COTPYJIHHKA, €ro
o0pa30oBaHuH, BBIMOJIHAEMON paboTe ¢ Hayana TPYJAOBOU JEATEIBLHOCTH, CEMEHHOM
NOJIOKEHNUN, MECTE€ MNPONHCKA WIM MPOXKUBAHUS U T.I. AHKETa 3aIroJHAETCS
pPabOTHUKOM CaMOCTOSITeNIbHO IpH oopmiiennn npuéma Ha padoty B MJIOBY.

4.11. Tlpu 3anogHEHUU aHKEThl paOOTHUK JOJIKEH 3aIlONHITh Bce e€ rpadbl, Ha Bce
BOIIPOCHI JaBaTh IMOJHBIE OTBETHI, HE JOMYCKATh MCIPABICHUN WA 3a4€pKUBaHUS,
IPOYEPKOB, TOMAPOK, B CTPOIOM COOTBETCTBUHU C 3AIMUCIMHU, KOTOPBIE COJIEPHKATCS B
€ro JIMYHBIX TOKyMeHTax. OTpulaTelibHble OTBETHI B I'padax aHKEThI 3alIUChIBAIOTCSA
0e3 MOBTOPEHUS BOIPOCa.

4.12. Ipu 3anonnenun rpadpl «OOpazoBaHUe» CIEAYET NMPUMEHSTHb CIEIYIOUIUE

d)ODMVJII/IDOBKI/I B 3aBUCHUMOCTH OT TOI'0, KAKON JTOKYMEHT MMEETCS Y Da6OTHI/IKa:

*  «BBICILIEEY;

*  HEMOJHOE BBICIIEEY;

*  «CpeaHee CIEeHHAIBHOEeY;

*  HEIOJHOE CPEIHEEN.
4.13. B rpade «bnmxaiimme poACTBEHHUKH» MEPEUHUCISIIOTCS BCE WICHBI CEMbHU
pabotnuka MJIOBY c ykaszanuwem cremneHu poicTBa (OTell, MaTh, MYX, K€Ha, CBIH,
704Yb, POJHBIE OpaT M cecTpa), Jajiee TMEePEeUYUCISIIOTCS ONHM3KUE POJICTBEHHUKH,
MIPOXKUBAIOIIME COBMECTHO C PaOOTHUKOM. YKa3bIBalOTCS GaMUIUs, UM, OTYECTBO U
J1aTa POKICHUS KaXKJI0TO WIEHA CEMBHU.
4.14. B rpade «Bwmonasemas paboTa ¢ Hadaga TPYJOBOW JEATEIHHOCTH
OTpaXKaroTCsl CBEACHUS O PabOTe B CTPOTOM COOTBETCTBUU C 3AMUCSIMH B TPYIOBOU
KHIDKKE. B TpymoBylo JesATelpbHOCTh HE BKIIOYAETCS BpeMs y4eObl B
o0mreo0pazoBaTebHBIX  IMIKOJAX, NPO(ECCHOHATBHO-TEXHUYECKUX U JPYTUX
MpPUPABHEHHBIX K HUM Y4eOHBIX 3aBeJCHUsAX. Bce 3amucu mnpou3BOASTCA B
XPOHOJIOTUYECKOM TOPSIJIKE.
4.15. AHKeTa TOANUCHIBAE€TCS  JIMIOM, [PUHUMAEMbIM Ha paboTy, U
nenonpousBoauteneM MJIOBY mnocne cBepku CBelleHM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH TOKYMEHTAMHU U 3aBEPSETCS ME€YATHIO.
4.16. AptoOmorpadus - JOKYMEHT, COJIEpKaIllMil OMHCAaHUE B XPOHOJOTHYECKOM
MOCJIEI0BATEIbHOCTU OCHOBHBIX ATAllOB >KU3HU M JEATENbHOCTA MPUHUMAEMOIO B
MIAOBY pabGotHuka. ABToOMOrpadusi cocTaBisieTcs B NPOU3BOILHOU (opme, Oe3



IIOMApOK U UCIIPABICHUM.
4.17. OCHOBHBIE MOMEHTHI, KOTODBIE JTOJKHBI OBITH OCBENIEHBI B ABTOOHMOrpaduun:

* (amunus, uMs, OTYECTBO;

*  YHUCIJO, MECSALL U TOJl POXKACHUS;

* MOJy4eHHOE 0Opa3oBaHue (T€, KOrJa, B KAKUX YU4eOHBIX 3aBEJICHUAX, IO KAaKOH

CIICIIMATILHOCTH);

* BpeMs Hayaja TPYJIO0BOH JAESATEIbHOCTH;

* [PUYMHBI IEpeXoja Ha IPYyroe MeCTO paboThI;

* OTHOLIEHHE K BOMHCKOW 00513aHHOCTH, BOMHCKOE 3BAHMUE;

* HaAJIWYWE NMPABUTEIHCTBEHHBIX HATPaJl, MOOIIPEHUI;

* CBEJCHHUA O CEMEIHOM MOJIOKEHUHU U OJTU3KUX POJACTBECHHUKAX;

* J1aTa COCTaBJIEHUs aBTOOMOrpauu U JIMYHAS MOANUCH COCTABIISEMOTO.
4.18. AmroOuorpadus, cocraBieHHas npu npueme B MJIOBY, He mnomnexur
KoppekTupoBke. [Ipu HEOOXOMMMOCTH BHECCHUSI M3MEHEHUN WJIM JIOTIOTHEHUMN, OHU
(UKCUPYIOTCS HA OTJEIBHOM JIMCTE, MOAMUCHIBAIOTCS pAOOTHUKOM C YKA3aHUEM JIaThI
U TMPUOOIIAIOTCA K MEepBUYHOM aBroOuorpaduu. B ciydae OONBIIUX W3MEHEHUM
Oonorpaguueckux JaHHBIX paOOTHHUKA OT HEr0 MOXKET OBITh 3aTpeOOBaHa OOHOBJICHHAS
aBroOomorpadus.
4.19. AsrtoGuorpadusi He 3aBepsercsa mnoamucsaMu 3aBeayromero MJOBY wmm
NeYaThbio.
4.20. Komum [10KyMEHTOB 00 o0Opa30BaHUU 3aBEpSIOTCS JUYHOW MMOANMKUCHIO
JIEOTTPOU3BOIUTEIIS MTOCIIE CBEPKH MX C MOJIMHHUKAMH JIOKYMEHTOB.
4.21. JIuunoe neno BeAETCS HA MPOTSHKEHUH BCEH TPYAOBOM EeATEIbHOCTH PAaOOTHHUKA
MJOBY. HM3MeHeHUs, BHOCUMbBIE B JUYHOE JICJIO, JOJKHBI OBITh TOJTBEPKICHBI
COOTBETCTBYIOIIMMH TOKyMEHTaMHU.
4.22. Jlemonpou3BOAUTEIb MPUHUMAET OT NMPUHUMAEMOTO Ha paboTy pabOTHHKA
JOKYMEHTBI, MPOBEPSET MOJHOTY HMX 3alOJHEHUSI U MPAaBUIBHOCTh YKa3bIBa€MbIX
CBEJICHHI B COOTBETCTBHUHU C MPEIbIBICHHBIMU UM JTOKYMEHTaMHU.

V. Y4uer u xpanenue
NEePCOHAJIBHBIX JAHHBIX PA0OTHUKOB
5.1. JIuuHble gena, B KOTOPBIX XPAHSATCS MEpPCOHAJbHbIE JaHHbIE PaOOTHUKOB
MJOBY, siBnstoTcs TOKyMeHTaMu «/J{J11 BHyTPEHHETO MOJIb30BaHUS.
5.2. JIndHOE €10 pErUCTPUPYETCS, O YEM BHOCUTCS 3anUCh B «KypHa y4éTa JTUYHBIX
nem». JKypHai COMEpKHT CASAYIOMNE TPAQBbI:
*  TOPSAKOBBIM HOMEP JUYHOIO JIENa;

* (amunus, ums, oruectBo paborauka MJIOBY;
* JlaTa MOCTAHOBKHU Jiejia Ha YUEeT;
* JlaTa CHSTHS JieJia C y4erTa.



5.3. JluuHble nena pacrojaraloTcs B TOPSIKE COTJacHO HMX HOMepaMm Ju0o B
anQaBUTHOM MOPSIKE.

5.4. Tlocne yBonbHeHust pabotHuka MJIOBY B nauuHOoe nemo BHOCSTCSA
COOTBETCTBYIOLIME JAOKYMEHTHI (3adBJICHHE O PACTOPKEHHHM TPYIOBOTO JOrOBOPA,
KOIUS MpUKa3a 0 paCTOPKEHUU TPYIOBOTO JIOTOBOPA), COCTABISAETCS OKOHYATENIbHAS
OIKCh, CAMO JIMYHOE /1eJI0 OPOpMIISIETCS U MepeaeTcs JUisl XpaHeHUs!.

5.5. Jluunble nena coTpyaHUKOB, yBosieHHBbIX u3 MJIOBY, xpansarca B apxuBe
MJOBY B andaBUTHOM MOPSIAKE.

5.6. He nonyckaercs:

* cooOmaTh MepcoHaNbHbIE JaHHbIE pa0OTHHKA TpPETbe CTOpoHE Oe3
NUCBMEHHOTO coryiacusi pabOTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOrja 3TO
HEO0OXO0IMMO B LEJISAX MPEAYNPEXICHUS YyTPO3bl AKUZHU U 37I0POBbIO paOOTHHKA,
a TaKkKe B CiyyasX, YCTaHOBJEHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
denepauny;

* cooOuIaTh MepcoHabHbIC JaHHbIE PAOOTHUKA B KOMMEPUECKHUX HEsIX 0e3 ero
NUCbMEHHOTO COTJIACHS;

* 3amnpamuBaTh WUH(POpPMAIMIO O COCTOSHHMM 3A0poBbsi paboTtHuka MJIOBY, 3a
UCKJIIOYEHUEM TEX CBEIECHHUN, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITOJIHEHUS paOOTHUKOM TPYJI0BOH () yHKLIUU.

5.7. JlocTyI K IEpCOHAJIbHBIM JIAHHBIM Pa0OTHUKOB pa3peraeTcsi TOJIbKO CIEeHaIbHO
YIIOJJHOMOYEHHBIM JIMLIAM, IIPX 3TOM YKa3aHHbIE JIMLA JOJDKHBI HMETh IIPaBO
HoJay4yaThb TOJBKO TE€ IE€pCOHaNbHbIE JaHHble pabotHuka MJIOBY, xotopsle
HEOOXOAMMBI JIJIS1 BBITIOJIHEHNUS KOHKPETHBIX (DYHKIIUH.

5.8. Bce Mephl KOH(UIECHIIMATBHOCTY IPU YU€TE U XPAaHEHUU NIEPCOHAIBHBIX JaHHBIX
COTPYIHHMKA PpAcCHpOCTPAHAIOTCS Kak Ha OyMaKHble, TaK M Ha DJJIEKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCUTEIN HH(OPMAIIUH.

5.9. XpaHeHHe NEPCOHAIBHBIX JAHHBIX JIOJDKHO MPOUCXOAMTH B TIOPSKE,
HCKJTIOYAIOIIEM UX yTpaTy WU UX HEMPABOMEPHOE MCIOJIb30BaHHUE.

VI. locTyn K mepcOHATBHBIM
AaHHbIM padoTHnkoB M/IOBY
6.1. Bayrpennuii goctyn (moctymn BayTpu MJIOBY).
6.1.1. [IpaBo ;mocTyma K MepcoHaNbHBIM JaHHBIM paboTHHKa MJIOBY nMeroT:

6.1.2. Tlepeuenp nWI, UMEIOMHMX JOCTYN K TMEPCOHAIBHBIM JAaHHBIM PaOOTHHUKOB,
ompenensaeTcs: NPUKAa30M  3aBEAYIOIIET0 W IUCBMEHHOro 00s3aTelbCcTBA O
HepasrialleHuU MePCOHATbHBIX TaHHBIX PAOOTHUKOB.

6.2. BHemHwmit mocTym.

6.2.1. K ynciny maccoBbIx notpeduTesnei nepcoHanbHbiX JaHHbIX BHE MJIOBY moxHO
OTHECTH TOCYJapCTBEHHbIC U HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI.



6.2.2. Haa3opHO-KOHTPOJBHBIE OpPraHbl MUMEIOT JOCTYN K HH(POPMALUHU TOJBKO B
chepe cBOe KOMIETECHIINH.

6.2.3. OpraHn3anuy, B KOTOpPbIE COTPYAHUK MOYKET OCYILIECTBIIATH MEPEUUCICHUS
JIEHEXKHBIX CpPEACTB (CTpPaxoBble KOMIIAHWHM, HEroCyJapCTBEHHbIE TEHCHOHHbIE
(GoHnbI, OJaroTBOPUTEIBHBIE OpPraHU3AIMH, KPEAUTHBIE YUPEXKIECHUS), MOTYT
MOJIYYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM pPaOOTHHKA TOJIBKO B Cly4yae €ro
MMCbMEHHOT'O Pa3peIeHHUs.

6.2.4. Ilepemaya nepcOHANBHBIX JaHHBIX coTpyanuka MJIOBY  npyrum

OpraHmn3aluiIMm.

* CBelleHHA O paboTaloIIeM COTPYJHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh
IPEAOCTABIECHBl APYrOil OpraHu3alMu TOJBKO C NUCBMEHHOrO 3arpoca Ha
OJlaHKe OpraHu3allMM, C MNPUIOKEHHEM KOMUU HOTapHaJIbHO 3aBEPEHHOTO
3asiBIeHUS paOOTHHUKA;

* mepcoHalbHbIe JaaHHbIE paboTrHuka MJIOBY MoryT OBITH TPEIOCTaBICHBI
POJICTBEHHUKAM WJIM WIEHAM €r0 CEMbH TOJIbKO C MHUCBMEHHOTO pa3pelieHus
CaMOro COTPY/IHUKA;

* B Cilyyae pa3Bojia ObIBIIas cyrnpyra (Cympyr) UMEIT IpaBO OOpaTUTHCS B
MJOBY ¢ nuckMeHHBIM 3alpOCOM O pazMepe 3apabO0THOM IIaThl COTPYIHUKA
6e3 ero cornacus (YK PO).

VII. 3amuTa nepcoHaJIbHBIX

AaHHbIX padoTHukoB M/IOBY
7.1. Tlox yrpo3oil M OMAaCHOCTBHIO YTpaThl MEPCOHAIBHBIX JTAHHBIX MOHUMAETCS
€IUHUYHOE WM KOMIUIEKCHOE, pPEaJbHOE€ WM MOTCHIHAIbHOE, AKTHBHOE WIIU
ACCUBHOE MPOSBJICHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEW BHEIIHUX WUJIN BHYTPEHHUX
UCTOYHUKOB  yrpo3bl  CO37aBaTh  HEOJAromnpusiTHbie  COOBITHS,  OKa3bIBATh
NeCTa0MIN3UPYIOIee BO3ACHCTBHE Ha 3aIUIAeMYH0 HH()OPMAIIHIO.
7.2. Puck yrpo3sl m0ObIM HH(DOPMAIMOHHBIM pecypcaM CO3HA0T CTUXHUITHBIC
OencTBusi, OKCTpEMalbHbIE CHUTYallud, TEPPOPUCTUYECKUE JICUCTBHs, aBapuu
TEXHUYECKUX CPEJICTB U JIMHUH CBSI3H, APYTHE 00bEKTHUBHBIC 00CTOSTEIHCTBA, a TAKKE
3aMHTEPECOBAHHbBIE U HE3AaMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULIA.
7.3. 3ammTa  NEPCOHANBHBIX  JAHHBIX  MPEACTABISIET  COOOM  MKECTKO
periaMeHTUPOBAHHBIN 51 JTAHAMAYECKA-TEXHOJIOTHUECKUN npouecc,
NpEayNpeKIAIOIMNA HAPYLIEHUE JOCTYIHOCTH, LEIOCTHOCTH, TOCTOBEPHOCTH H
KOH(MHUICHIINATbHOCTH  TMEPCOHANBHBIX  JAaHHBIX W, B  KOHEYHOM  CUETE,
o0OecIeunBaroMi JOCTATOYHO HAJAEKHYIO Oe30macHOCTh MHGOpPMAIMU B IPOIIECCce
YIPABICHYECKON U MPOU3BOACTBEHHOM aesTenbHocTn M/IOBY.
7.4. 3amuTa NEPCOHANBHBIX JAaHHBIX pa0OTHMKA OT HEMPaBOMEPHOIO HUX
UCIIOJIB30BaHUsl WM YTpaThl JOJDKHA ObITh oOecrnedeHa 3aBenyrouum MJIOBY 3a



cuet cpencte MJIOBY B nopsiake, ycTaHOBIEHHOM (peepaibHBIMU 3aKOHAMU.

7.5. "Buympennasa zawuma’'.

7.5.1. OCHOBHBIM BMHOBHHMKOM HECAHKIIMOHUPOBAHHOI'O JIOCTyNa K MEPCOHATbHBIM
JTAHHBIM SIBJIICTCS, KaK MPaBWJIO, IEPCOHAI, pabOTAIONINI C TOKYMEHTaMu U 0a3zaMu
NaHHBIX. PernmameHTanus noctymna mnepcoHana K KOH(QUIICHIMAIbHBIM CBEIICHUSM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJIMT B YHCJIO OCHOBHBIX HalpaBJICHUN
OpraHU3aIlMOHHON 3amuThl WHOpPMalMK W TpeJHa3HAYeHA [JIsi pa3rpPaHUYCHUS
MTOJIHOMOYMA MEXIY agMUHHCTpanuei u cnennanucramu M/IOBY.

7.5.2. Jlnsa obGecrnieyeHHs] BHYTPEHHEW 3alIUTHI NIEPCOHAIBHBIX JIAHHBIX PA0OOTHHUKOB

MJIIOBY HeoO0X0a1uM0 COOMONATE DI MED:

* OrpaHWUYCHUE U pErilaMeHTaIlMs COoCTaBa pPaOOTHUKOB, (PYHKIIMOHAJIbHbBIC
00s13aHHOCTU KOTOPBIX TPEOYIOT KOH(PUICHIIMAIBHBIX 3HAHUH;

* crTporoe u3OMpaTenbHOE W OOOCHOBaHHOE paclpejesieHne JOKYMEHTOB U
uHpopmanu Mexy paboraukamu M/IOBY;

* panMoOHAbHOE pa3MeIIeHHE padodyux MecT pPabOTHHKOB, TPU KOTOPOM
UCKJIIOYAIOoCh ~ Obl  OECKOHTPOJIBHOE  MCIOJB30BAaHME  3aIMIIAEMOM
uHpOpMaIINH;

* 3HaHue paborHukomM MJIOBY TpeGoBaHuli HOPMATHUBHO-METOIUYECKHUX
JOKYMEHTOB T10 3a1uTe HHOPMAIIMKU U COXPAHEHUHU TalHBI;

* HaJuM4Me HEOOXOAUMBIX YCIOBUA B TIOMEIIEHMH It paboThl ¢
KOH(UIEHIIMATFHBIMH IOKYMEHTAMU U 0a3aMU JAHHBIX;

* ONpeleNieHUE M perjiaMeHTalus CcOocTaBa pPaOOTHUKOB, HMEIONIUX IPaBoO
nocTyna (BXoJa) B IMOMEIIEHUE, B KOTOPOM HAXOJUTCS BbIUYMCIUTEIbHAS
TEXHUKA;

* OpraHu3anys NopsaKa YHUYTOXKEHUS HH(POPMAIUY;

* CBOGBPEMEHHOE BBISIBIICHWE HapylleHWs TpeOOBaHUU  pa3pelIuTesIbHOM
CUCTEMBI JTIOCTYIa pabOTHUKAMU,

* JIMYHBIE JieJla MOTYT BbIIABaThCS JEJIOMPOU3BOJUTENIO (CEKPETAPI0) TOJIBKO
3aBenytomuM MJIOBY © B HCKIIOYUTENBHBIX Cly4asiX, MO MNHUCbMEHHOMY
paspeuenuto 3aseayomniero MJIOBY (nanpumep, pu noJAroTOBKE MaTepranoB
JUISL QTTECTAIlMA PAOOTHHUKA).

7.5.3. 3amura nepcoHaIbHbIX IAaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTENSX.

Bce manku, conmepkaiine nmepcoHaNbHBIC JaHHBIE COTPYIHUKA, TOJDKHBI OBITH
3aIUIIEHBI MapOoJieM, KOTOPBIH COOOIIAeTCS PYKOBOAMTENIO CIY>KOBI YIpaBICHHS
MIEPCOHATIOM ¥ PYKOBOJUTEIIO CITY>KObI HH(POPMAIIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsasa 3auwguma'

7.6.1. Ilom TOCTOPOHHWUM JHUIIOM TIOHMMAETCS JIO00€ JUI0, HE HMEIoIIee
HETOCPEJACTBEHHOTO OTHOIIEHUS K nesteabHoctd MJIOBY, nmoceturenu, paboTHUKH
OpPYTUX OpPraHU3allMOHHBIX CTPYKTyp. llocTopoHHME InMua HE JOJKHBI 3HATh



pactipeneneHue  (QyHKUUA, paboyue MPOIECChl, TEXHOJIOTHUIO COCTaBJICHUS,
odopMIIeHUS, BEACHHUS ¥ XPAaHCHHSI TOKYMEHTOB, JIMYHBIX JeT U Pab04YrX MaTepHaIOB
y €JIONIPOU3BOIUTETIS.

7.6.2. lusg obGecrieyeHHs BHEITHEH 3allMTHI NIEPCOHAJBHBIX JIAHHBIX COTPYIHHKOB
MJIOBY Heo0Xx0auMO cOo0II0IaTh P MEp:

* MOPSAIOK NPUEMA, YUETA U KOHTPOJIS AESATENBHOCTH IOCETUTENEH;

* MOPSAJOK OXPaHbl TEPPUTOPHUH, 34aHNK 1 noMmemenniit MJIOBY;

* TpeboBaHMd K 3amMre UWHGOPMAUUU TPU  HUHTEPBBIOMPOBAHUU U

cobecenOBaHUAX.

7.7. Bce nuua, cBA3aHHBIE C MOJydeHHEM, 0OpaOOTKON M 3alIMTOM NMEPCOHATBHBIX
JAHHBIX, 00s3aHbl TMOANHUCATh 005A3aTENbCTBO O HEPA3TJAIICHUH [EePCOHAIBHBIX
naHHbIX paboTHUKOB M/IOBY.
7.8. Kpome wMep  3amuThl  MEPCOHANBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKoHOJIaTeNIbcTBOM Poccuiickoit @enepanuu, 3aseaytomniit MJIOBY, a Ttaxxke
COTPYIHHUKH MOTYT BbIpaOAThIBATH COBMECTHBIE MEpPHI 3aIIUThl MEPCOHAIBHBIX
JAHHBIX pa0OTHUKOB.

VIII. IIpaBa u 0613aHHOCTH PA0OTHUKOB

MIAOBY no 3amuTe UX NEPCOHAIbHBIX JAHHBIX
8.1. 3akperuieHue npaB pabOTHHUKA, PETIAMEHTUPYIOIIMX 3aIIUTY €ro NepCOHATBHBIX
JAHHBIX, 00ECTIEYNBAET COXPAHHOCTH IMOJTHOW U TOYHON MH(GOPMAIIH O HEM.
8.2. PabOTHUKY TOHKHBI OBITH 03HAKOMJIEHBI O] pacucKy ¢ JokymeHTamu M/IOBY,
YCTaHABJIMBAIOIMIUMH TIOPSIOK 00paOOTKH TEPCOHANBHBIX JTAaHHBIX PAOOTHHKOB, a
Takke 00 WX MpaBax ¥ 00S13aHHOCTAX B 3TOM 00JIACTH.
8.3. Paboranuk MJIOBY o00s3yercss NpeaocTaBIsITh TEPCOHAIBHBIC JIaHHBIC,
COOTBETCTBYIOIINE JECHCTBUTEILHOCTH.
8.4. PaGOTHUK MIMEET MpaBo:

* Ha MMOJHYI0 HH(POPMAIHIO O CBOMX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKe ATHUX
JAHHBIX;

* CBOOOJIHOTO OECIIATHOTO JOCTYIA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKITIOUYas
paBO Ha TOJyYEHHE KOMUU JFOOOW 3ammcH, COJAEpIKAIIel IMepCOHAbHBIC
JaHHble  pab0OTHHMKA, 3a MCKIIOYEHHEM CJIy4daeB, MPEeAyCMOTPEHHBIX
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

* Ha ONpeJesICeHHUE CBOMX MpPEACTAaBUTENCH IS 3allUThl CBOMX MEPCOHATBbHBIX
JIAHHBIX;

* JIOCTya K OTHOCAIIMMCA K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO
MEJIUIIMHCKOTO CTEIUaIiCcTa 0 CBOEMY BBIOODY;

* TpeOOBaTh MCKIIOYNATh WX WCOPABUTh HEBEPHBIC WM  HEMOJHBIC
MepCOHAIbHBIE JIaHHBIC, a TaKXXe JaHHbIE, 00padOTaHHBICE C HApPYIICHHEM



TpeOOBaHUI;
* npu oTtkase 3aBenyromero MJIObY UCKIIOUNT WM UCTIPABUTH IIEPCOHAIIBHBIE
JaHHbIe paOOTHUKA UMEET MPABO 3a4BUTh B MUCbMEHHOUN (JopMe 3aBEaYIOIIEMY
0 CBOEM HECOIJIACHUU C COOTBETCTBYIOIIUM OOOCHOBaHHWEM TAKOI'O0 HECOTJIACHS;
* [EpPCOHAJIbHBIE JIaHHBIE OLEHOYHOIro Xapakrtepa padotHuk MJIOBY umeer
paBO JOIMOJHHUTH 3asBICHUEM, BBIPAXKAIOUIMM €ro COOCTBEHHYIO TOYKY
3peHus;
* TpeboBath u3BenieHus 3aseayomuM MJIOBY Bcex nun, KOTOphIM paHee ObLIN
COOOIIEeHbl HEBEPHBIE UM HEMOJIHbIE MEepCOHAIbHbIE JaHHbIE paOOTHHKA, 000
BCEX IPOU3BEIACHHBIX B HUX UCKIIFOYCHUSX, UCTIPABICHUIX WIU JOIOJHEHUSAX;
* o0xanoBaTh B CyJie JIIOObIe HEMpaBOMEpHbIE IEUCTBUN WU Oe3lerCTBUS
3aBenytoniero MJIOBY npu 06paboTke U 3a1uTe €ro NePCOHANTbHBIX JaHHBIX.
8.5. B menax obGecrnedeHus JOCTOBEPHOCTH MEPCOHAIBbHBIX JAHHBIX PAOOTHUKH
MIOBY o06s3aHbl1:
* 1pu 0pOpMIICHUHU Ha pabOTy MPEACTABIATH JOCTOBEPHBIC CBEICHUS B MOPSAKE

U 00béMeE, MpeTyCMOTPEHHOM HacTosIIUM [loy10’)keHreM 1 3aKOHOIaTeTbCTBOM
Poccuiickoit @enepannu;
* B Cilyyae HM3MCHCHHUS CBOMX IIEPCOHAIBHBIX JIaHHBIX, COOOIIATh 00 3TOM

3aBenyronieMmy MJIOBY B teuenue 10 nnei.
8.6. PaGotHmku craBar 3aBexyromero MJIOBY B u3BecTHOCTHh 00 H3MEHEHUU
dbaMuIUM, UMEHH, OTYECTBA, IaThl POXKACHUS, YTO TOJydaeT OTPAKEHUE B TPYAOBOM
KHIDKKE Ha OCHOBAaHMHM TIPEJICTABICHHBIX JIOKYMEeHTOB. Ilpum HeoOxogmmocTu
U3MEHSIOTCS JaHHbIe 00 00pa3oBaHMM, Mpodeccuu, CHeNUaTbHOCTH, MPHUCBOCHUHU
HOBOTI'O pa3psaa u mp.
8.7. B memsx 3ammThl YaCTHOW JKU3HU, JTUYHOW W CEMEWHOW TalHBI paOOTHUKH HE
JIOJDKHBI OTKa3bIBaThCS OT CBOETO IMpaBa Ha 0OpabOTKY IMEPCOHAJBHBIX JIaHHBIX
TOJIBKO C MX COIVIACHS, MOCKOJBKY 3TO MOXET MOBJIEYb NMPUYMHEHUE MOPAJIBbHOTO,
MaTEpUAITBHOTO Bpeaa.

IX. OTBeTCTBEHHOCTH 32 pa3rJialieHue
KOHGUIeHIHATBbHOU UH(OPMALIUH, CBA3AHHOM C MEPCOHATbHBIMU JAHHBIMHU
9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TIABHBIX TPEOOBaHWHA K
opraHu3anuu (pyHKIMOHUPOBAHUS CUCTEMbI 3alIUThI IEPCOHATBHON MHPOpMAIIUU U

o0s3aTeNnbHOE yclioBUe obecrieueHns YO PEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammTa nmpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOIaTeILCTBOM PD 1 HacTOSIIIMM
[lonoxxeHrem, OCYHIECTBISETCS CYAOM B MEJISIX IPECEUEHUs] HEMPaBOMEPHOTO
WCIIOJIb30BaHUsl MEPCOHATBHBIX JAHHBIX Pa0OTHUKA, BOCCTAHOBJICHUSI HAPYIICHHBIX
MpaB U BO3MEUIECHUS MPUYMHEHHOTO yiiep0a, B TOM YKCIIe MOPaIbHOTO Bpea.

9.3. Kaxnsiii corpynank MJIOBY, nonyyatomuii st paboThl KOH(MUICHIIUATBHBIHN



NOKYMEHT, HECET E€IWHOJIMYHYK OTBETCTBEHHOCTH 3a COXPAaHHOCTb HOCHUTENS U
KOH(PUIEHIIUATBHOCTh HHGOPMAIUH.

9.4. JIuiia, BAHOBHbBIE B HAPYUIEHUU HOPM, PErYJIUPYIOLIUX MOJIydeHHe, 00paboTKy U
3alUTy  MEepPCOHAIbHBIX  JaHHBIX  pab0OTHHMKA, HECYT  JAMCHMIUIMHAPHYIO,
aIMUHHACTPATUBHYIO, TPa)KAaHCKO-IIPABOBYI0 WJIM YTOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBUH C (pefiepanbHbIMU 3aKkoHaMU Poccuiickoit denepanuu.

9.5. 3a HeucnoJHEHUE WIM HEHAJJIeKalllee MCIOJIHEHWE PabOTHUKOM IO €ro BUHE
BO3JIO’)KEHHBIX Ha HEr0 OO0S3aHHOCTEH MO COONIOACHHUIO YCTAaHOBJIEHHOTO MOpSAJIKa
paboThl CO CBelEHUAMH KOH(UIEHIMAIbHOrO Xapakrepa 3asenyiouui MJIOBY
BIIpaBE MPUMEHATH MpPEeAyCMOTpeHHble TpynOBBIM KOJEKCOM JTUCHUIUIMHAPHBIE
B3bICKAHMS.

9.6. JIomKHOCTHBIE JIMIIA, B 00SI3aHHOCTh KOTOPBIX BXOJMT BEJCHUE MEPCOHATBHBIX
JAHHBIX COTPYAHUKA, 0053aHbI 00ECTIEUUTh KaKJOMY BO3MOKHOCTh O3HAKOMJICHHSI C
JOKYMEHTaMH M MaTepuajaMH, HEMOCPEACTBEHHO 3aTPAarvBarOlIMMHM €r0o IpaBa U
CBOOOJIBI, €CIIM HHOE HEe IMpeayCMOTpEeHO 3akoHOM. HemnpaBomepHbIi OTKa3 B
NPEOCTaBICHUU COOpaHHBIX B YCTAaHOBJIEHHOM TOPAJIKE JIOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPENOCTaBICHUE TAaKMX JOKYMEHTOB HJIM MHOW WHMOpMAIUU B
CllydasiX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO TMpPEJOCTaBICHUE HEMOJHON WM
3aBEJIOMO JIOKHOM WHGOpMAIMK - BJICYET HAJIOXKEHHE Ha JOHKHOCTHBIX JIUIL
aIMUHUCTpAaTUBHOrO 1mTpada B pa3zMmepe, ompenensiemom Komekcom 00
aIMUHHUCTPATUBHBIX MPABOHAPYIIECHUSAX.

9.7. B cootBetrcTBUM C ['pakIaHCKUM KOAEKCOM JIMIIA, HE3aKOHHBIMH METOJaMU
MOJIYYUBIIHE HWHGOPMAIIMIO, COCTABISAIONIYIO CIYy)KeOHYH TalHy, 0O0s3aHbI
BO3MECTUTD MPUUMHEHHBIEC YOBITKH, PUYEM TaKas k€ 00s13aHHOCTh BO3JIAraeTcsl U Ha
PaOOTHHKOB.

9.8. VYromoBHas OTBETCTBEHHOCTh 3a HAPYIIEHHWE HEMPUKOCHOBEHHOCTH YaCTHOU
KU3HU (B TOM YHCJIE HE3aKOHHOE COOMpaHHE WM PacHpOCTpaHEHHE CBEIACHHUH O
YAaCTHOM JKU3HM JIUIIA, COCTABJIAIOIIETO €ro JUYHYIO WIM CEeMEiHyIo TailiHy, 0e3 ero
COrjlacusi), HEMPAaBOMEPHBIA JOCTYNl K OXpaHSEMOW 3aKOHOM KOMIIbIOTEPHOM
uHopMaIMK, HEMPaBOMEPHBIM OTKa3 B  MPEJOCTAaBICHUH COOpPaHHBIX B
YCTAHOBJIEHHOM MOPAJIKE TOKYMEHTOB U CBEICHHUM (€CIM 3TU JEAHUS MPUYUHUIN
Bpell TMpaBaM M 3aKOHHBIM MHTEpPEcCaM TIpaXXJaH), COBEPIICHHBbIE JHUIOM C
MCIIOJIb30BAHUEM CBOETO CIIY)KEOHOTO TOJIOKEHUS Haka3bIBaeTcs mrpadom, arbdo
JUIIEHWEM TpaBa 3aHUMATh OIpEJEICHHbIE JOJDKHOCTH WM  3aHUMAaThCA
OTIPEJICTICHHON JeSTENBHOCThIO, THOO apecTtoM B cooTBeTrcTBHM ¢ YK Poccuiickoit
denepanum.

9.9. HenpaBomMepHOCTh [EATEIBHOCTH OpPraHOB TOCYJAapCTBEHHOM BIIACTH H
opraHuzanui 1Mo cOOpy U HCHOJIb30BAHUIO TMEPCOHATBHBIX JAHHBIX MOXKET OBITh
YCTaHOBJICHA B CyJICOHOM MOPSIKE.



X. 3akI04uTeIbHbIE M0JI0KeHUS
10.1. Hacrosimee Ilomoxenue sBisieTCs JTOKaabHBIM HOpMAaTUBHBIM akToM MJIOBY,
npuHuMaeTcs Ha O0uieM coOpaHuu pabOTHUKOB, coryiacoBbiBaeTcs ¢ IIpodcoro3Hbim
KOMHUTETOM U YTBepkJaetcsi (JInOO BBOJIUTCS B JICHCTBUE) MPUKA30M 3aBEAYIOIIETO
MIOBY.
10.2. Bce wu3MeHeHMs U JIONOJHEHUS, BHOCHMbIE B Hacrtosiiee Ilomoxenue,
opopmisitoTcs B NUCBMEHHOHM (¢opMe B  COOTBETCTBUU  JACHCTBYIOLIUM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.
10.3. TlonoxxeHue NpPUHUMAETCS Ha HEONpeJeNeHHbIH Cpok. M3MeHeHus u
nonoiaHeHus: k [lonoxeHuto mpUHUMAIOTCA B Mopsiake, npeaycMoTpenHoM m.10.1.
Hacrosimiero [lonoxeHusl.
10.4. Tlocne npunsitust IlonoxkeHus (WA U3MEHEHUH M JIOMOJHEHUH OTAENIbHBIX
NYHKTOB W pa3/iesioB) B HOBOW peNaKIMM MpeAblAylias peJakivs aBTOMaTHYeCKU
yTPaunBaeT CUITY.
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